
Agent/Editor cover letter template 
 
Date 
 
 

Your address 
Your email 

 
 
Agent/editor Name 
Editor title (if editor) 
Name of Agency/Publisher 
Address 
City, State  Zipcode 
 
Dear Mr./Ms. Name-of-agent/editor: 
 
I understand you are looking for (insert type of novel/story). My story is a (insert number of words) 
novel/short story/novella set in (insert setting) and can be described as (insert pitch line). (Insert any 
relevant life experience you might have with the subject matter, and/or any past publications.) 
 
(Insert short description. This should resemble the back cover copy of a book. Don’t tell all the details, 
just enough to give a “taste” of the story.)  
 
Enclosed is the synopsis of (insert title). If you are interested in the full manuscript, please contact me at 
(insert email) or by phone at (insert phone number). 
 
Sincerely, 
 
 
 
Your name 
 
 
(NOTE: if you should be fortunate enough to get a request for your manuscript, if it’s via email make 
sure you put “Requested Manuscript” in the subject line, plus the title of your book or story. This will 
enable the editor or agent to pick out your work from the slush pile. If you are requested to send via 
mail, put “REQUESTED MANUSCRIPT” on the bottom right front of the envelope.) 
 
(For an example, see the next page.) 
  



April 16, 2019 
1234 West Main Street 

Chehalis, WA 98532 
 
 
Ms. Elizabeth May 
Assistant Editor 
Kensington Publishing Corp. 
119 West 40th Street 
New York, New York, 10018 
 
 
Dear Ms. May: 
 
I understand among the types of novels you are looking for are mysteries. My story, Good Bones, is a 
cozy mystery set in Chehalis, a small town in Washington state, where I have lived for the past 15 years. 
The town has a long history of being part of the Wild West, and my 75,000-word novel explores not only 
that past, but unearths some dark mysteries in it. 
 
My heroine, Carrie Smith, is a small business owner and property developer, interested in preserving 
Chehalis’s historic buildings and bringing in other small businesses into the town she’s come to love. 
This, plus managing a household that contains a professor husband, two teenagers, and a large 
sheepdog keeps her pretty busy. But when her recent purchase of an old building that used to be a turn-
of-the-century saloon unearths a locked vault in the basement, her world—and business—turns upside 
down when the skeletons of five women are found within…and one of them is modern enough for her 
archaeologist husband to turn over to the police. Irresistibly drawn to solve this mystery, Carrie 
stumbles on more skeletons as she begins to restore the building…and finds that the murderer may still 
be around to hide more than skeletons in old-time closets.  
 
Enclosed is the synopsis of Good Bones. If you are interested in the full manuscript, please contact me at 
Alice.Taylor@gmail.com or by phone at 555-234-1234. 
 
Sincerely, 
 
 
 
Alice Taylor 
 


